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西安石油大学文件
�f �¦ �Ö�í �s 2024�t 36 �Ü

关于印发《西安石油大学
财务报销管理办法》的通知

�R�] �� �‚ ���c �o �‘ �c �ý �� �R�æ�* �!

�w�f �� �¦ �� �Ö�0 �í �` �q �Ç�• 	8 �W�¥ �x�¸ �< 2024 
­ 1 �e 17 ��

�Î �) �W�d �V�Œ�G
¹ �¶ �� �£ �- �» �æ�Ÿ�� �È�®�Ö�� �û �d

�f �� �¦ �� �Ö�0

2024 
­ 2 �e 24 ��
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西安石油大学财务报销管理办法

第一章 总 则

第一条 �� �) �¢ �ä �Ÿ�³ �V�™�n �„ �] �´ �� 
” �: �í �` �q �Ç�Ò	Ñ�ä

�û �` 
� �< �� �T �l �w�/ �� �� 
V�k �ä �³ �V�™�¥ �x�w�/ �� �� 
V�k �ä �³ �Ÿ

�0 �• 	8 �W�¥ �x�w�: �	 �0 �Î �í �` �%�g �x�w�V�™�n �„ �] �´ �Ÿ�³ �x �	 �³ �¥

�� �‘ �¥ 	Ð�¥ �Ÿ�ä �í �< �%�g �� �� �æ�0 �Î �¬ �• �� �%�G�‡ �W�¥ �d

第二条 �‡ �W�¥ �V�‘ �Ÿ �³ �0 �Î �R	+ �< �Î �� �{ �/ �� �� 
8 �c �q

�Ç�c �Œ�� �û �� �ƒ 
N�• �ƒ �0 �l �c �� �Ñ�	 �º 
K�� �V�™�n �„ �] �´ �d�­ �‘ �<

�– �œ�` �g �e �» �< �Î �0 �Î �� �%�G�e �» �• 	8 �W�¥ �� �� �ë 
½�¨ �®�Ö�� �û �d

第三条 �R�æ�* �ë �®�6�q �• �G
8 �
 �� �{ �c �M�G
8 �â �� �{ �r �P

�• �� �X�L �� �Ö�G
8 �� �� �� �³ �� �ä �³ �y �—�� �� �X�, �1 �G
8 �g �M�G
8

�� 
æ�� �{ �� �X�, �� 	y �� �{ �c �g �­ �g �à 
Š�Ü�G
8 �‡ �! �d�R�» �< �Î �ë

�e �Û�e �� �� �X�, �< �Î �» 
‚ �
 �· �­ �� �Š�½�c 
Ó�� �d�ò �Ù�Æ�ã �­ �$ ��

�s �< �Î �» 
‚ �) �û �8 �ü �g �t �¦ �� �� �ë �� �G
8 �• 	8 �Q�� �W	8 �d

第四条 �q �Ç�• 	8 �/ �­ �‘ �� �T �� �� �“

�� �¢ �� �q �Ç�� �¢ �N�� �< �– �œ�` �� �¬ �• �< �W�� �� �ë �l �� �< �W�œ

�` �� �ç �¬ �ÿ �c �æ	8 �ÿ �c �æ�Ÿ�ÿ �ä �­ �‘ �ÿ �d�q �Ç�� �ë �ƒ �¨ �Ü�� �­ �‘

�< �– �œ�` �ç �¬ �� �Ò�� �P�³ �0 �l �� 	Ë�û �q �Ç�Œ�� 	  �Q�� �ƒ �¨ �W	8 ��


8 �Í �# �d

�� �• �� �< �Î �� �“ �� �¾�< �Î �� �{ �� �¡ �� �Œ�� �� �� �s �‡ �æ�* �g �»


‚ �< �Î �° �� �� �ç �¬ �ÿ �c �­ �‘ �ÿ �c 
û �ü �ÿ �U�ä �< �– �ä �¥ 	Ð�“ �	 �d�c
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P�R�‰�Œ�� �� �ë �T �l �0 �Î �Œ�� �• 	8 �W�¥ �ƒ �œ�` �� �“ �c �Ó�] �ä �ã

�« �� �s �< �– �œ�` �) �û �Œ�� �0 �• 	8 �� �l �Ð�­ �‘ �< �Î �� �{ �æ�Ÿ�æ	8 �d

�� �8 �� �í �` �� �T �ë �®�Ï �� �œ�� �� �ä �V�™�] �´ �Ÿ�³ �� �s �P�³ �=

�� �� �Ÿ�³ �ÿ �c�q �Ç�Í �# �� 
û �ü �ÿ �c�< �– �œ�` �� �æ�¥ �æ�Ÿ�ÿ �) �û �Œ

�â �0 �³ �\ �d

第二章 资金结算

第五条 �T �l �w�£ �! �• 	8 �€ �û 
¨ 	H�x �Ÿ�G�� �� �æ�0 �Î �¬ �• ��

�s 
� �g �Ì �Ê
½�£ �! �) �û �• 	8 ���£ �! �� 
8 �³ �� �� �æ�“ �� �� �! �• 1000

�M�» �• �� 	Œ�ò �� �{ �d

第六条 �æ�“ �� �� �! �• 1000 �M�ƒ �» �h �� �œ�` �� �P�• �h �ë �ð

�� �s �d �g �Ì �� 
8 �g �° �� �d �` �• �� 
8 �d�§ �l �q 
� �� �‹ �) 
� �� �Ì �r �P

�• �� �� �� �s �À�ë �ä �Ÿ�0 �—�n �º �ƒ �æ
½�­ �‘ �º �¢ �! �� �q �Ç�¨ 
” �b �s

�d �g �Ì �� �� �ð �o �� �� �� �s �À�� �—�� 
` �K�c �—�� �ß �û �ƒ �ß �û �Ì �Ü��

�g �d �` �• �È�Î �ì �¾�= 
¨ �� �3�2�6�† �s �æ�g �	 �ß �ì �¾�š 	Ã���d

第七条 �Ÿ�Â�] �‡ �è �! �c	� �` �q �o �c�â �Y�0 �! �	 �� �� �s �À��

�Q�� �� �Û�» �¨ �� �ë �ð �� �g �Ì �� 
8 �d
¹ �¶ �0 �Î �Ì �� �Ü�Û�» �g � �Ó�è

�� �‡ �� �ß �û �Ì �� �� �• �ƒ �Q�� 
N�� 
� �� �� �0 �Î �§ �¥ �§ �Ÿ�Ý�È�Ý�ú �Q

�� 
N�� 
� �d

�Ù�Ì �• �. �9 �g �c 
P �� �� �W�– �! �	 
‹ �Ù�Æ�ã �ò �� �£ �! �Ÿ �Â��

�� �{ �� �ë �� �Ó�è �� �‡ �� �† 
` 	• �Ü�d�Ó�è �� �‡ �� �† 
` �� �ò 
” �� �� �ë

�_ 
\ �ì �� �º �´ �� �� �< �W�� �c�< �Î �� �“ �� �
 
ó �� 	– �¢ �Î 
• �ý �� �] �´
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�� �� 
\ �� �† �“ �� 
\ �d

第八条 �Î 
• �R�æ�* �
 �· �Ù�œ�` �� �‘ �� 
8 �¨ �� 
¡ �ß�q �f �� �¦

�� �Ö�0 
• �æ�g �Ì �æ�r�þ �í �` �‰�W	8 �g �Ì �Í �# ���â �� 
¹ �¶ �£ �! �� 
8 �d

第三章 原始票据

第九条 �0 �l �� �æ�¥ �ÿ �c�ç �¬ �ÿ �c�� �Ò�ÿ �¾�í �` �q �Ç�� �n �„ �d

�R�æ�* �ä �Q�� �W	8 �< �– �œ�` �¨ �� �ë �� �í 
� �¥ �Ÿ �‘ �Ð�" �¬ �f �Ü�0

�l �� �â �� �� �—�c � �• �c �­ �• �Ÿ�0 �g �¶ �¹ �c 
P�0 �l �� �¥ �û �� �d

第十条 �Ÿ�0 
Z 
È�ë �—�n �q �f �� �¦ �� �Ö�0 �r�� �e �: �0 �c �o �0

�û �Q�æ�c �	 	î 
¹ �ð �Î �	 �¬ �û �¬ 
` �%�� �‚ 
ó ���� �¯ �0 �0 �Î 
Ä�¢ �€ �V

�ð �� �Ý	ò �­ �s �ë �d

第十一条 �P�³ �0 �l �ë �Ÿ�³ �—�n �d�0 �l �‘ 
- �� �—�0 �� �Y�c ��

�Û�æ�* �c �e �6 
• �� �c �ô 	h �c �æ�®�c �! �• �	 �� �ë �¢ �± �ÿ 
¡ �—�j �æ��


• �� �ç �¬ �� �“ �v �Â�ƒ �� �æ�Ã�Â�i �� �Ö�Ì �ß �! �• �­ �ø �d�P�³ �0 �l 
¡

�—�Ð�b �� �� �ë �� �{ �0 �æ�* �7 �—�� �â �� �} �P�³ �0 �l �h 
Ð�� �c 
ë �à ��

�o �Õ�0 �l �Í �ß �M�Ò�d

第十二条 �Ÿ �0 �ë �� �¬ �• �œ�` �—�n �n 
˜ �6 
` �g 
\ �…�û �` 
•

�� �d�/ �Ÿ�0 �M�¥ 
˜ �£ �n 
˜ �6 
` �g 
\ �…�û �` 
• �� �� �� �ë 
” �b �e �¥ �{

�n �� �Ç�j �� �û �` �� �Â�æ�" �™�� 
� �Ÿ�0 �_ 
\ �q �� �Â�æ�r �	 �“ �‚ �� ��

�� �� �e �¥ �} 
� �Å�‚ 
Ä�—�n �¯ �¦ �" �Ÿ�0 �e �� �Ã�� �Â�æ�d

�� �¢ �� �� �) �0 �l �d 
� �` �Ÿ�0 �ë �� �æ�³ 
Ä�¢ �Ÿ�0 �³ �%�Ã���q �³

�¥ 
� �` �™�e �r �“ �‚ ���� �¦ �" �—�n �æ�* �Ÿ�0 �e �� �Ã�� �c 
P�æ�Ë�M�Ò���d
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�í �ÿ �0 �l �ë �� �í �ÿ �0 �l �³ �%�Ã���q �í �ÿ �æ�³ �%�r �“ �‚ ���� �¦ �" �—�n

�æ�* �í �` �e �� �Ã�� �0 �l �e �� �Ã���Ì �Î �e �� �Ã�	 ���d�™�� 
� �e �� �Ÿ�0

�� �Å�K�q �e �0 �r�� �ë 
½�¨ �Ü�� �q �Ÿ�0 	S�r �ä �q �� �È	S�r�� �q �Ç�¨ �¢

�É
” �b �d

�� �• �� �( �• �0 �l �d�( �• �0 �l �ë �� 
Ä�¢ �Ÿ�0 �³ �%�Ã�� �c �¥ 	Ð�Ò

	O�ä �° �� �Ÿ�G�0 �� �) �0 �l �­ 
½�� �q �Ç�� �� �Ì �e �¥ �—�n �� �( �• �0 �l

�3 �Ñ�
 �� �‘ �û �• �{ �É�� �Â�B �$�� �� �Õ�æ�q �Ç�d �q �Ç�� �s �( �• �0 �l

�� �ç �¬ �ÿ �ä �� �Ò�ÿ �� �“ �� �, �� �s �P�3 �Ñ�) �û �©�€ �c �8 �ü �c �	 �� �d

�� �8 �� �B 
ó �0 �l �d �¶ �B 
ó �e �� �Ü �� �� �0 �l

���,�Q�Y�R�L�F�H���5�H�F�H�L�S�W���� �ë �} �0 
K�h �Ü�� �{ �‘ �» �� �¨ �· �c �� �$ �c �e

�� 
` �c �Ì �Î �¹ �» �c �! �• �	 �� �ª �Ò�� �/ �3 �� �� �q �Ç�� �† 
` �� �< �³ �•

�ì 	  �0 �æ�´ �‰�Œ�â �X	Ñ�
 �q �Ç�d

�� 
� �� �n �Û�û �` �0 �l �d �o �0 �û �Q�æ�c �e �: �0 �c �z �: �0 �	 	Ê�º

�n �Û�û �` �0 �l �ë �¬ 
` �—�n �d�: �• �Ÿ	‡ �	 �# �š �{ �{ �û �¨ �· �ƒ �� �$ ��

�0 �l �� �ë 
½�¨ 
” �b �û �` �º �—�n �� �û �Q�Â�æ�d�ò �M�š �{ �{ �û �· �Æ��

�Ÿ�0 �ë �� �q �Ç�� �_ 
\ �{ �û �¨ �· �c �� �$ �c �¹ �� �	 �{ �û �ð �o �d

�� �T �� �Î 
• �0 �l �d�0 �Î �í �` �‰
Ä�¢ �æ�%�� �w�f �� �¦ �� �Ö�0 
•

�æ�g �Ì �æ�x�ƒ �} �í �` �‰�• �# �� �� �‘ �æ�* 
• �æ�� 
8 �œ�` �0 �l �� �� ��

�0 �Î 
• �æ�� 
8 �� �° �� �³ �� �' �« �� �Î 
• �Q�� �c �æ�* �· �� 
8 �d

第十三条 �¶ 
ó �æ�* �Ü�� �� �P�³ �0 �l �" �� �¬ �ž �� �< �W�� �� �¿

�—�0 �æ�* �Ü�� �¬ �ž �0 �l �É�T 	S�g �š �Ì 	S�� �æ�Ñ�� �¦ �" �—�0 �æ�* �Ÿ
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�0 �e �� �Ã�g �í �` �e �� �Ã�� �ß 
\ �Æ�ã �< �æ�* �� �» 
‚ �� �� �“ �� �c �í �`

�‰�Ó�• �œ�` �‰�) �Œ�� �
 �q �Ç�d

第十四条 �T �l �G
8 �• 	8 �‘ �Ð�ƒ �V�™�â 
8 �n �‡ �P�• �� �ò 
­ �Ÿ

�“ �œ�` �� �0 �l �P�• �h �ë �} 
­ �� �
 �• �q �Ç�d�" �ò �Ù�) �Y�{ �� �} 
ó �/


Ï 
 �� �² �Î �	 
‹ �Ù�P�Ù�� 
N�[ �0 �l �¶ �\ �^ �þ �• �¢ 
­ �� 3 �e 31 �� �d

�³ �Y�< �Î �� �q �Ç�¶ �Á�ò �Â�Ú�� �ì �« �) �â �1 �¶ �¢ 
­ �d

第十五条 �P�³ �= �� �´ �� �V�™�ö �# �� �7 �‘ �¦ �N�æ�Ó�� �c �ü 	8

�ë �ø �æ�ö �# �m�H�l �• �� �‘ �Ð�d �q �Ç�� �} �q �Ç�• �ë �Ü�0 �l �Ó	+ �ü

	8 �� 
K�r �Ì �� A4 �� �P�³ �0 �l �� �" �e �: �0 �c �{ �Ÿ�: �0 ���� �� �h �¿

�• �c�� �° �¿ �� �� �§ �± �< �K�´ 
¬ �} �w�f �� �¦ �� �Ö�0 �0 �l �´ 
¬ �æ�x�h ��

�Ü�0 �l �þ 
K�4 �h �c 
û �ü �O�£ �� �É
¡ �ß �æ�l �Æ�ô �ä �! �• �	 
• �� �� �0

�l �´ 
¬ 
K�r �â �1 �¶ �´ 
¬ �æ�� 
K�r �dA4 �Ö�Ì �� �P�³ �0 �l �M�� �´ 
¬ ��

�Ó	+ �ü 	8 �É
¡ �ß�w�f �� �¦ �� �Ö�0 �0 �l �´ 
¬ �æ�x�æ�l �Æ�ô �ä �! �• �	


• �� �d �â �� �Ü�â 
½
• �� �� �æ�l �a �æ�´ 
¬ �} �¢ �Æ�´ 
¬ �æ�h �d

第四章 报销业务

第十六条 �< �W�� �W	8 
û �R	+ �< �– �œ�` �
 �� �ë �ü 	8 �­ �‘ �P�³

�= �� �� �ƒ �¨ �W	8 �q �Ç�Í �# �� �½�� �P�³ �= �� �¬ �ž �d�� 
” �: �œ�` �Ò	Ñ��

�T �l �³ �¥ �0 �l �( �• �$ �Ÿ�º �‘ �Ð�� �� �æ�0 �Î �¬ �• �� �W	8 �R�5 �q �Ç�œ

�` �P�• �h �ë 
¹ �¶ �¬ �h �&
Ÿ�q �Ì �‚ 
Ä�q �Ç�d

第十七条 �â 
½�< �– �œ�` �¹ �» �ë�q �¢ �¹ �¢ �æ�r �q �Ç�� 
½�¢ �»

�< �– �œ�` �ë �q �¢ �æ�r �g �q �¢ �± �ÿ �r �q �Ç�� �â �� �� �� �� �Ó�d 
½�¢ �æ
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�* �—�n �� �• �Æ	U�Ü�Ÿ�0�� �g 
½�¢ �æ�* 
½�¢ �¨ �· �—�n �� �• �Æ�Ÿ�0 �� �Ê


½�¢ �» �< �– �œ�` �� �ë �¢ �É�q �Ç�� �� 	&�™�! �• �™
8 �� �â �� �� �� �� �Ó�d

第十八条 �s �š �{ �â �y �ò �c�â 
û �ü �� �P�³ �= �� �� �í �` �� �T �ë

�- �» 
Ü�M�g �‘ �Ð�q �Ç�� �T �W�þ �c�à �i �"�s �â �ç �¬ �æ�¥ �� �P�³ �= �� ��

�â �- �Ó	8 �" �s 
Ë�� �´ �¬ �c �� �¥ �� �  �� �P�³ �= �� �� �} �â �- �Ó	8 �� 
½

�¨ �� �ë �- �» �È	• �d

第十九条 �—�n 
• �� �� �, 
Œ�! �c �  �Û�c �U�c �U�c 	< �6 �c �l �Ò

�6 �c �  
± �6 �c �$ �n �6 �c �Ò�† �c �� 
i �c �• �D�c �. 	! �	 �< �– �¹ �» �� �0

�l �â �- �q �Ç�" �s �^ �• �c �i �� �• �c �( �e �< 
[ �V�T �Î �	 �G�É�Û�» �ÿ �)

�� �Ÿ�0 �â �- �q �Ç�d

第二十条 �T �l �í �ÿ �³ �• �g �ß �û �• 	8 �‘ �Ð�� 
” �ì �à �i �‡ 	x

�� �� �í �` �‰�� �ã �‘ �Ð�­ �‘ �� �T �g �æ�* �� �Ÿ�G�à �i �W	8 �d
‹ �Ù�� �{

�¹ �» �� �í �` �‰�¶ �} �¬ �£ �Ì 
‚ �ç �¬ �c �Â�i �c �¶ 
2 �� 
‚ �³ �• �� �‘ �Ð�q

�Ç�� �à �i �­ �‘ �œ�` �‡ 	x �g 

 
\ �d

第二十一条 �q �Ç�ß 
K�g �ó �w�f �� �¦ �� �Ö�0 �� �( �Î �� �q �Ç

�æ�x�w�f �� �¦ �� �Ö�0 �� 	Ê�Î �q �Ç�æ�x�w�f �� �¦ �� �Ö�0 �� �Û�æ�x �	 ��

�q �Ç�� �ë �T �l �< �– �œ�` �ÿ �) 
¡ �ß �s �ë �� �q �Ç�ß 
K�d�q �Ç�ß 
K�ë ��

�ñ �� 	� �� �D�“ 
¡ �ß �� 
• �� �ë �y �ò �c 
û �ü �c �“ �v �Â�i �� �Ö�Ì �ß �! �•

�ë �j �æ�¯ �â �� 
Ð�� �d�† 
` �� �‡ �� �Í �ß �� �â �� �° �� �� 
` �Ã�� �X�, �Ý

�† �c 
� �† �d

�R	+ �q �Ç�æ�� �_ 
\ �q �Ç�¹ �� �c�g �Ì �ð �o �c�æ
* �ƒ �» 
‚
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�©�Ü�	 �� �< �q �Ç�� �c �< �Î �� �“ �� �c �» 
‚ �• 	8 �æ
* �� �“ �� �ƒ

�­ �‘ 	• �ý �† �“ �
 �- �» �q �Ç�d 
¹ �¶ �	 �h �&
Ÿ�q �Ì �‚ 
Ä�q �Ç��

�‚ 
Ä�“ �N�­ �ë �� �q �Ç�ß 
K�� �M�� �7 �� 
¡ �ß �g �Œ�� �d

第二十二条 �� 
û �_ 
• �Å�• 	8 �� �q �Ç�¨ �‚ �P�³ �0 �l �c�q �Ç�ß


K
ó �� �. �ë �T �l �0 �Î �­ �‘ �• 	8 �%�g �‘ �Ð�� 
” �ì �­ �ë �œ�` �æ�l �g �æ


½�	 �� �Ñ�‡ 	x �d�� �Ö�0 �Î �æ
½�• 	8 �� �‘ �Ÿ�G���! �• 3 �� �M�» �h�� �Ã

3 �� �M�� �s 
ó �< �– �û �� �� �ë �ò �» �0 �Î 
` �Ì �† �H�< �– �æ
½�� �¦ �" �f

�� �¦ �� �Ö�0 �< �– �æ
½�e �� �Ã�d�� �• �ƒ �³ �Y
ó �Í �< �Î �æ
½�� �� �� �Ö

�0 �Î �³ �Y�< �Î �• 	8 �W�¥ �� �‘ �Ÿ�G�� �ë �† �H�• �ì �æ
½�� �¦ �" �f �� �¦

�� �Ö�0 �• �ì �æ
½�e �� �Ã���� �= �< �– �æ
½�g �• �ì �æ
½�P�Ñ�ƒ �­ �‘ �P

�³ �0 �l �- �» �q �Ç�d

第二十三条 �j �^ �c�û �` �ƒ �] �Q	+ �ð �s �œ�` �ˆ �ë �� �Ö�0 �Î �ð

�s �� �‘ �%�g �¦ �� �¬ �  �d�j �^ 	+ �ð �s �œ�` �ë �� �‘ �Ð�W	8 �r �Ì �� 
” �b

�» �• �j �^ �Â�æ�g �� �Ñ�!

�� �¢ �� �ð �s �W�d �Û�ë �c �$ �0 �Ë�” �c �¬ �r �Û�ë �c �� �� �¾�Û�6 �	

�� �Ò�â �þ �…�G�‡ �! �³ �y ���� �q �Ç�¨ �ë 
” �b 
\ �…�Â�æ�� �Ÿ�0 �# �—�n


\ �…���c�w�ë 	x �c �� �� �®�v �c �¾�Û�6 �r �Ì �æ�x �g �w�f �� �¦ �� �Ö�0 ��

�� 
• �Û�6 �r �Ì �8 	S�æ�x �	 �� �Ñ�‡ 	x �d

�È�Û�ÿ �ë 	x �c�� �	 �¨ �s �&�â 
Ÿ�æ�_ �° �� �� �• �• �� �Ñ�ƒ �� �ë �•

�• �	 �� �æ�®�Ö�� 1000 �M���� �< �‡ �! �• 	8 �æ
* �
 �G�� �Ö�Û�ë �� �‘ �Ÿ

�G�q �Ç�d
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�� �• �� �s 	ù �^ �‡ �c�• �• �g �( �Ñ�	 �Ò�…�G�‡ �! �g �M�ù �‡ �! �
 �G

�³ �y �� �� �ë �• �
 �‡ �! �• 	8 �æ
* �W	8 �&�Ï �� �š �� �É�} �&�Ï �ò 
­ 
û �N

�q �Ç�d�q �Ç�¨ �� �w�f �� �¦ �� �Ö�0 �‡ �! �r �Ì �8 	S�æ�x �ƒ �c 
P�¡ �‘ �r

�Ì �‡ 	x �	 �d

�³ �Y�æ
½�/ 
\ �ò �_ �G�®�v �• �• �ì �� �� 
á �º �� �q �Ç�¨ 
” �b �æ
½

�� �æ�Ñ�c �­ �ì �‡ 	x �c �c 
P�¡ �‘ �‡ 	x �	 �� �â �™�&�0 �Î �…�G�‡ �! �d

�� �8 �� �� �¢ �$ �0 �6 �ƒ �¾�%�] �$ �0 �6 �� �0 �Î �­ �‘ �• 	8 �W�¥ �W	8

�ƒ �s �ƒ �r �Ì �d

第二十四条 �û �` 	+ �ð �s �œ�` �ë �� �» �• �‘ �Ð
” �b �û �` �Â�æ

�g �� �Ñ�!

�� �¢ �� �� �( �c �3 �æ�c �Ÿ	‡ �c �&�Ž �%�´ �ë 
” �b �e �¥ �—�n �� 
\ �…

�Â�æ�"

�� �• �� �³ 
• 	â �3 �Q
K�Î �� 
” �b 	â �3 	Ã�� 
¹ �	 �� �/ �Ÿ�0 �—�0 �æ

�* �ä �v �� �€ �ð �o �â �¢ �! �¨ �� �� 
” �b �v �� �€ �� 
á �—�0 �� �� 
á 

 
\ �à

�g �‘ �‚ �� 
\ �	 �‡ 	x �" �³ 
ó �Y�œ	â �3 �Ÿ�¶ �� �• �û �' �� �� �< �³ �• �ì 	 

�‰�Œ�â �X	Ñ�
 �� 
” �b �� �� �= �l �
 �- �» �q �Ç�"

�� �8 �� �{ �Q�W�´ �� 
” �b �{ �Q�æ
½�"

�� 
� �� �e 	F �ƒ �( �Ñ�W�´ �ã �ƒ �È�0 �� �� �Î �� �Ã�Ý	8 �Î �� �	 �	 �­

�! �ã �¹ �` �Î �ë �� �­ �‘ �Ý	8 �æ
½�c �Ó	8 
¹ �	 �c �ú �Î 
¹ �	 �c �e 	F �� �à

�� �æ�Ñ�	 �"

�� �T �� �¦ �] �c�	 �Ë�c�³ �Y�Ø�´ �	 �­ �‘ �� �{ �� �� 
” �b 
\ �…�Â�æ�c
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�• �ƒ �r �Ì �� �ë 
” �b �» 
‚ �¦ �r �Ì �­ �‘ �‡ 	x �"

�� 	¢ �� �V�Î �q �Ç�� 
” �b �V�T �Î �ú 
Œ
¹ �	 �"

�� �^ �� �d �ì �� 
­ �c �{ �Ÿ�: �c �	 �_ �: �' �« �� �f �� �Ç
• �ì 
¹ �Î ��

	U�Ü�{ �Ÿ�: �0 �c
½
Ÿ
½�¢ 	g �{ �Ÿ�: �0 �â �- �q �Ç�d�Ÿ�: �� �� �s �º �æ

�* �—�n �û �Q
\ �…�d�	 �_ �: �c �¶ 	¾�¶ �¢ �Î �q �Ç�¨ �� 
” �b �û �Q�æ�c 
\

�…�æ�d

第二十五条 �� �	 �ƒ �Ù�• �] �Q	+ �œ�`

�W�d �• �• �c�e �� �• �• �� �	 �q �Ç�¨ �� 
” �b �� �	 �Â�æ�	 �� 	Œ�ò ��

�	 �] �Q�� �{ �� 
” �b �� �	 �Â�æ�ƒ �] �Q�r �Ì �‡ 	x �	 �d

�Ù�• �] �Q�» 
‚ �� �• 	y �‘ �Ð�q �Ç�!

�� �¢ �� �] �Q�G�� �Û�! �X�L �� �Ö�­ �‘ �Ù�• �3 �Ñ�‘ �Ð�ä �æ
½�_ �G

�� �� �� 
” �b �æ
½�	 �‡ 	x �d

�� �• �� �] �Q�) �g �Û�! �� �Ÿ�G�ä �æ
½�_ �G�� �� �� 
” �b �] �Q�) �g

�� �Û�Œ�� �‡ 	x �c �Ÿ�0 �c �æ
½�	 �d

�� �8 �� �] �Q�� 
8 �! �Û�! �� �Ÿ�G�ä �æ
½�_ �G�� �� �� 
” �b �] �Q�•

�] �� 
8 �s �Ì �æ�c �] �Q
� �( �ú �Î �æ�c �] �Q�� 
8 �à �c �Œ�™�‡ 	x �� �� �Ö

�0 �Î �� �‘ �Ÿ�G�—�º �• �] �� 
8 �Œ�™�� ���c �Ÿ�0 �c �æ
½�	 �� �í �` �‰�§

�l �Œ�™�q �A�W	8 �] �Q�» 
‚ �• �] �� 
8 �� �Û�d

�] �Q�) �l �! �� �Ö�³ �¥ �� �‘ �• 	8 �Ÿ�G�� �û �� �) �l �Y
� �� �n �Ù�•

	8 �æ
* �ä �° �� �æ�* �ò �
 �M�¬ 	• �9 
• �
 �� 
” �b�w�f �� �¦ �� �Ö�0 �Ù�•

�] �Q�) �l �Y
� �ƒ �È�¶ �x �	 �‡ 	x 
Ü�� �) �l �! �d
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第二十六条 �è �‡ �o �! 	+ �œ�`

�è �‡ �o �! �Ÿ�Â�T �l �n 
˜ �œ�` �• 	8 �W�¥ �� �û �� �Ÿ�Â�³ �� �ƒ �! �•

�ë �ø �æ�0 �Î �R	+ �# �à 
¬ �c �{ �Ò�c �o �! �	 �³ �y �d �0 �“ 	� �` �Î �c �e �¥

	� �` �Î �c�» 
‚ �7 �� �¢ �N�� �T 	� �` �Î �	 �ë 
¹ �¶ �	 �h �ƒ �q �• 	8 �‚ 
Ä��

�Ö�s �ë �Ÿ�Â	+ �ø �ä �‘ �Ð�� �} �ƒ �q �Y
• 
û �N�ƒ �q �d�Ÿ�Â�s �À�� �Ö	+

�ø �� �Ä�q �b 
V�† �Ú�� �r �� �� �ë �� �� �Ö�� �æ�Ñ�d

第二十七条 �e �» 	+ �œ�`

�� �¢ �� �� 	Ê�Î �q �Ç�� �Ö�w�f �� �¦ �� �Ö�0 �� 	Ê�Î �• 	8 �W�¥ �x�� �f

�¦ �Ö�í �s 2018�t 89 �Ü���c�w�‘ �� �° �� �³ �Y�< �Î �q �Ç�� 	Ê�Î �� �‘ �9


• �� 
¹ �	 �x�� �f �¦ �Ö�í �W�s 2022�t 24 �Ü�� �� �û �d

�� �• �� �d �` �� �à �Î �� �� �{ �} �æ
* �G
8 
• �X�L �Å�%�� �� �Ö�0 �Î

�d �` �� �à �­ �‘ �• 	8 �Ÿ�G�� �û �� �q �Ç�¨ �� �� 
” �b �È�Î 
\ �…�Â�æ�c�æ

�* �d �Æ�ƒ �� �à �Â�æ�d

�� �8 �� �d �` �� �: �� �� �Î �g �ó �0 �Î �d �: �! �“ �� �÷ �� �c 
´ �: �c �¶

	¾�¶ �¢ �c �� �	 �l �• �c �: 	g �l �¢ �	 �Î �� �� �q �Ç�¨ 
” �b 
\ �…�Â�æ�d

�� 
� �� �d �` �{ �³ �� �B�� �Î �� �q �Ç�¨ 
¡ �ß �� 	Ê�Î �q �Ç�æ�� �� 
”

�b �˜ 
ó �W�{ �³ �� �B�� �	 �` �� �Ñ�g �˜ 
[ �W�� 
[ �� �Ñ�" �{ �³ �� �B�� ��

�Ñ�� �æ�Ñ�� �g �ó �� �Ö�n �‡ �ð �o �š �ä �{ �&�B�š 	Ã�š ���" �„ �È�Æ�c �V

�Ð
¹ �	 �c �� �> 
¹ �	 �c �{ �À�	 �` �3 �Ñ�	 �� 
\ �{ �À�c �N�‡ 	x �"�w�f ��

�¦ �� �Ö�0 �} �� �� �] �{ �³ �c �� �6 �/ 
[ �ƒ �È�¶ �x �ƒ�w�f �� �¦ �� �Ö�0 �Ù

�d 	‚ �¨ �{ �³ �� �B�� �< �Î �G
8 �¶ �x �	 �d
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�� �T �� �V�Ð�Î �q �Ç�! �V�Ð�¾�� �Î 
• �R�æ�* �h �W�ä �U�W�� �³ 
•

�V �Ð�� �³ �• �V �Ð�< �h �‰
ó �¹ �• 	8 �æ
* �� �y �õ �Ö�³ �¥ �� �‘ �W�¥ ��

�û �d�R�æ�* �‘ �X�L �V�Ð�< �Î �G
8 �• 	8 �� �V�Ð�< �Î �ë 
Œ�&�Î 
• �R�æ

�* �G
8 �g �� 
\ �ò �‡ �! �ÿ �W�� �—�� �³ �y �õ �Ö�h �‰�æ
* �Ÿ�G�� �û �d�Ì

�Ü�V�Ð�Î �� �V�Ð�� �‡ �‚ �· �Æ�� �_ �� �P�• �} �Ì �Ü�V�` �Î �� �« �• 
• �l

�¬ �q �Ç�� �Ì �Ü�� �V�Ð�Î �� �Ö“�Ì �� 	f 
¨ �¬ ”�• 	8 �� �â �� �µ �� �d

�q �Ç�¨ �� 
” �b �" �• �‡ 	x :�V�Ð
¹ �	 �� �g �ó �V�Ð�Ð�Q�c �õ �V��

�T �³ �� �	 ���"�w�f �� �¦ �� �Ö�0 �V�Ð�< �Î �G
8 �Œ�� �¶ �x�"�w�f �� �¦ �� �Ö

�0 �V�Ð�Î �…
8 �¶ �x�" �¬ �• �õ �V�� �T �† �þ �¶ �" �V�Ð�û �` �º 
” �b �� �Î

�� �Ÿ�0 �c �P�³ 
\ �…�æ�l �c �( �• �� 
8 �æ�	 �‡ 	x �" �³ �• �V�Ð�� 
” �b �˜


ó �W�� �3 �ä �³ �• �ì 	  �0 �æ�´ �‰�Œ�� �ë 	x �d�V�Ð�­ �‘ �� �{ �P�• �h �ë

�} �V�Ð�� �ï �
 �¢ �Q�e 
• �¢ �± �ÿ �q �Ç�� �â �� �Ó�± �� 	Œ�q �Ç�d

�! �• 3 �� �M�� �â �Ã�� �» �• �� �â �• �ƒ �^ 
3 �Î �c�d �ª �Î �� �? �Œ�V�c

�r �Ì �V�c �¶ 
k �V�c �» 
‚ �Ó�° �V�	 �� �q �Ç�V�Ð�Î �¨ �¶ �» �â 
” �b �V�Ð

�< �Î �G
8 �Œ�� �¶ �ƒ �…
8 �¶ �d

�� 	¢ �� �� �> �Î �q �Ç�! �� �> �¾�� �Î 
• �R�æ�* �h �W�c �� 
á �h �W�c

�s 
ó �U�W�� �R	+ �� �> �d�R�æ�* �‘ �X�L �� �> �< �Î �G
8 �• 	8 �� �� �> �<

�Î �ë 
Œ�&�Î 
• �R�æ�* �G
8 �g �� 
\ �ò �� �‡ �! �ÿ �W�d�R�æ�* �h �W�c��


á �h �W�� �� �> �—�� �³ �y �õ �Ö�h �‰�æ
* �Ÿ�G�� �û �d�s 
ó �U�ä �� �> �Ü

�� �� �R�» �Ì �&�� �� �Ö�q �Ì �� 	f 
¨ �¬ �r �P�• �� �ƒ �¨ �æ�• �h �ú �0 �Î ��

�â �� �µ �� �� �s 
ó �U�ä �� �> �Î �� �¬ �û �» �Ì �G�� �� �� �Ö�� �> �æ
½���Ø
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�Ð���_ �G�l �¬ 	y �� �d

�� �> �Î �q �Ç�� 
” �b �» �• �‡ 	x �! �� �> 
¹ �	 �� �g �ó �V�Ð�Ð�Q�c �õ

�V�� �T �³ �� �	 ���"�w�f �� �¦ �� �Ö�0 �� �> �< �Î �G
8 �Œ�� �¶ �x�"�w�f �� �¦

�� �Ö�0 �� �> �Î �…
8 �¶ �x�" �¬ �• �õ �> �� �T �† �þ �¶ �" �� �> �û �` �º 
” �b

�� �Î �� �Ÿ�0 �c�P�³ 
\ �…�æ�l �c�( �• �� 
8 �æ�" �� 
á �Î 
ó �o �r �� �> �� ��

�. �ë 
” �b �� 
á �Ø�Ð�g �æ
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第五章 报销审批及监督
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第六章 附 则
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附件 1

学生实习经费结算单
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附件 2

西安石油大学会议经费预算审批表
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附件 3

西安石油大学会议费决算表
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附件 4：

西安石油大学培训经费预算审批表
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附件 5

西安石油大学培训费决算表
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附件 6

西安石油大学因公临时出国（境）经费预算表
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